H.A.L. Online Registration
Instructions

Thank you for your interest in the Homeschool Athletic League! We hope you will enjoy this unique opportunity to introduce and involve your children to a variety of athletic activities. The following instructions have been developed to help you in the registration process. If you have any questions, please email us at info@imhal.com.

1. Point your web browser to the H.A.L. Online Registration site at www.imhal.com.

2. Take a moment to view our instructor biographies, class catalog and pricing structure by clicking on the links on the home page.

3. If you are new to H.A.L.:

a. Begin the registration process by clicking on the CREATE AN ACCOUNT link.

b. You will be asked to read the waiver, and if you agree, click the ACCEPT button.

c. On the next screen, you will be asked to provide some general contact information about yourself. Please fill out the form and click the CONTINUE button.

d. The next screen will display your HAL userid and ask you to choose a password and confirm it. Click the CONTINUE button.

e. You will then be taken to the main registration screen. As a new user, you will immediately receive a pop-up warning that no students were found for your account.
f. To add students, click on the ADD A STUDENT button at the top of the screen. You will be taken to a screen where you will be asked for some general information about your student. After entering the information and clicking the CONTINUE button, you will be brought back to the main registration screen. Repeat this process to add multiple students.

g. Once all your students have been added, you will notice that the Select A Student pull-down menu now has all of your students listed. Select a student from the pull-down menu and you will see that the class listings now have checkboxes. Check the box for the classes you wish to register your student for and be sure to SAVE your selections before leaving the screen, (this includes clicking the Next and Previous buttons to scroll through the class list.)
h. You can further filter the class list by using the Select A Class and/or Select A Day pull-down menus.
i. After you have selected all the classes for your student(s), you can view all your selections for all your students by clicking the PRINT CLASS LIST button, where you can view your selections by student or by class day and time.
j. If you are satisfied with your selections, click the CHECKOUT button. You will first be taken to a screen which will show you your entire bill. If you agree with amount, click the CONTINUE CHECKOUT button.

k. On the next screen, you will be provided with your invoice number and an option to continue to pay through PayPal.com, or cancel. (Please be sure to use the CANCEL button if you do not wish to proceed to PayPal.com, otherwise the invoice will not be properly cleared and you will receive a pop-up message that you have an open invoice in the system.)

l. IMPORTANT: After completing the payment transaction on PayPal.com, be sure to click the RETURN TO MERCHANT link in order for us to update our database. (Note: if you choose to cancel the payment transaction on PayPal.com, be sure to click the RETURN TO MERCHANT link as well.)
4. If you are an existing HAL user, click the LOGIN AND REGISTER FOR CLASSES link. You will be taken to a screen to enter your userid and password. After doing so, you will be taken to the main registration screen where all your saved class selections will be waiting for you.

a. Note: If you have previously selected a class and saved it, you can unselect that class as long as it has not been paid for. If you unselect a class, be sure to click the SAVE button to apply the changes.

b. If you have paid for a class and need to drop out of it, please use the CONTACT US! button or send us an email at info@imhal.com.
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